Mpunoxexne N 14

K npukasy

[enapTtameHTa no BONpocam ceMbu 1 geTen
Tomckon obnactu

o1 01.09.2014 N 216-n

AOMVHNCTPATUBHbIV PEFMAMEHT
MPELOCTABNEHUA FOCYAAPCTBEHHOW YCNYIU "MPUHATUE PELLEHWA
O BO3MO>XHOCTW PA3SOENBLHOIO NMPOXMBAHWA MOMEYNTENA
C MOLOMEYHbLIM", NPEAOCTABNIAEMON OPIFAHAMW MECTHOIO
CAMOYTIPABJTIEHNA MPU OCYLLECTBNEHUW NEPEOAHHbBIX
IM TOCYOAPCTBEHHbLIX MOMHOMOYNN

Cnncok N3MeHSIIOLLMX JOKYMEHTOB
(B pea. npukasos [lenapTameHTa no Bornpocam ceMby 1 aeTteil TomMckol obnactu
ot 22.09.2015 N 303-n, ot 30.05.2016 N 195-n, ot 10.05.2017 N 169-n,
oT 29.12.2017 N 409-n, ot 08.02.2019 N 106-n, ot 29.04.2020 N 9-n)

1. OBLUME MONOXXEHWUA

I'Ipep,meT perynmnposaHna agMMHUCTPATUBHOIO perfniaMmeHTa

1. AOMUHUCTPATUBHBLIA perfnameHT NpeaocTaBneHnst rocygapctBeHHon ycnyrn "lMpuHAaTne peleHus o
BO3MOXHOCTW pasfenbHoro npoXvBaHWSA noneynTens C¢ nogoneyHblM”, npeocTaBnNAeMon opraHamu MeCTHOro
CaMOynpaBrieHWsl NpW  OCYLUECTBMEHUM MepedaHHbIX WM  TFOCYAapCTBEHHbIX MOMHOMOYMA  (OQanee -
aOMUHUCTPATUBHBIA pernameHT), onpeaensieT nocrnefoBaTeNlbHOCTb U CPOKM agMUHUCTPATMBHBIX npoueayp no
npegocTaBneHntio rocygapcTBeHHoM ycnyrn "MpuHATHME pelleHust 0 BO3MOXHOCTU pasferibHoOro npoXvBaHuUS
none4nTens ¢ nogoneyHeiM" (ganee - rocygapcTBeHHasi ycnyra).

2. TlonHOMOYMs MO NPEenoCTaBIEHNIO FOCYAAPCTBEHHOW YCMYrM OCYLLECTBISAKTCA OpraHamm MECTHOro
caMOoynpaBrieHnss MyHuUMnanbHbIX 06pa3oBaHMi Tomckow obnactu "AnekcaHOpoBCKuMiA painioH”, "ACUHOBCKWIA
panoH", "Bbak4apckuin parnoH", "BepxHekeTckun parnoH", "3bipAaHcKu painoH", "Kapracokckui pawnoH", "lopofg
Keaposbiin", "KoxkeBHnkoBCKMiA panor”, "Konnawesckun paroH", "KpnsoLluenHckuin panoH", "Mon4yaHoBCKUIA panoH",
"Mapabenbcknii  panoH", "lMepBomanckuii paroH”, "Topop CTpexeBon”, "lOpoAcKOM OKpyr - 3akpbiToe
aAMUHUCTPATUBHO-TEppUTOpMarnbHoe obpa3oBaHne Cesepck Tomckon obnactu”, "Tomckuin panoH", "lopopg
Tomck", "Terynbaetckun panoH", "HamHckuin panon”, "Llerapckun panoH", HageneHHblMM B COOTBETCTBUU C
3akoHom Tomckonm obnactm ot 28.12.2007 N 298-O3 "O HageneHun OpraHOB MECTHOrO CamoynpasBreHus
OTAENbHBIMU FOCYAAPCTBEHHBIMU MOMTHOMOYMAMM MO OPraHU3auum 1 OCYLLLECTBIIEHUIO OEATENbHOCTM MO Oneke u
noneyntenscTesy B Tomckonm o6GnacTn" OTAENbHbIMU TOCYAAPCTBEHHLIMU MOSTHOMOYUSAMW MO OpraHv3auun u
OCYLLECTBMNEHNIO [OEATENbHOCTM MO OMNeKke W noneymTenscTBy (ganee - opraH MECTHOro camoyrpaBfieHus,
NpeAoCTaBNSLNA FOCYOaPCTBEHHYIO YCMYTY).

Kpyr 3asButernen
3. [lpaBo o6palweHnsa 3a rocyaapCTBEHHOW YCryrom WMEKT MOMeyYnTeny HEeCOBEPLUEHHONETHUX,
npoXxwueawLine coBMeCTHO C HecoBepLUeHHONeETHMMNM noagoneYvyHbiMn, 4OCTUTLLMMIN BO3pacTa wWwecTtHaauatu neTt, a

TakKke HecoBepLlleHHOoNeTHNne nogoneyHble, JOCTUrlne Bo3pacTta wectHaguaTtu net (,u.anee - SGHBVITGJ'II/I).

HacTtoslmm pernameHToM He NpeaycMOoTPEHO NpeaocTaBeHne NHTepPecoB 3asiBUTeNen ApyrumMy nuuamm.

TpeboBaHus k NopsaKy MHADOPMUPOBaHNS



0 NpefoCTaBNeHUN rocyapCTBEHHOW YCryru

4. Nudpopmaunsa 06 ncnonHeHMn rocyaapCTBEHHON yCnyrn 4OBOAUTCHA NOCPEACTBOM:
1) pasmeLleHnst Ha MHPOPMALIMOHHBIX CTEHAAX B NOMELLEHUSIX:

- OenapTameHTa no Bonpocam cembu W geTeli Tomckol obnactu (ganee - [JenapTaMeHT) Mo agpecy:
634041, r. Tomck, TBepckas yn., 4. 74.

Pexum pabotbl JenaptameHTta: B 6ygHue gHu ¢ 9 yacos 00 muHyT o 18 yacos 00 MuHyT, nepepbiB AN
oTAabixa u nuTaHusa ¢ 12 yacos 30 MuHyT o 13 yacoB 30 MUHYT.

BbixogHble oHW: cy660Ta, BOCKpECEHbE.
TenedoHbl ana cnpasok: (3822) 713-951, 713-983, dakc: (3822) 713-998.

AOpec anekTpoHHONM NoYThl [lenaptameHTa: dep-sem@tomsk.gov.ru.
(8 pea. npukasa [lenaptameHTa no Bonpocam cembu 1 aetent Tomckon obnactu ot 29.04.2020 N 9-n)

OdmumansHbI HTepHeT-canT JenaptamenTa: depsd.tomsk.gov.ru;
(B peq. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geten Tomckon obnactu ot 29.12.2017 N 409-n)

- OpraHoB MEeCTHOro camoynpaBfieHusi, MPeaoCTaBnALMX rOCYyAapCTBEHHYIO YCIyry;

2) pa3meLLeHns Ha canTax:

- [HdenaptameHta (depsd.tomsk.gov.ru), EguHom nopTane rocygapCTBEHHbIX W MyHMUMMNAMbHbBIX YCAyr
(cbyHKUMIA) (Www.gosuslugi.ru);
(B pea. npukasoB [lenaptaMeHTa Mo Bonpocam cembu M geTten Tomckon obnactu oT 10.05.2017 N 169-n, ot
29.12.2017 N 409-n)

- OpraHoB MECTHOro caMmoynpaBreHns, NpeaoCTaBNALLMX FOCYAapCTBEHHYIO YCNYTY;

- MHOrO(YHKLUMOHANbHOIO LEHTpa NMpPeAoCTaBfeHUsl TOCyAapCTBEHHbIX Y MyHUUMNANbHbLIX YCIyr B cryyae
HanUuMs  cormalleHns  Mexgy  MHOroMYHKUMOHAmbHbIM  LEHTPOM W OpraHoMm, NpeaocTaBnsaioLmMMm
COOTBETCTBYIOLLYIO YCIYTY;

3) pa3bsiCHeHWI CneunannucToB OpraHoB MECTHOrO CaMOoyMpaBneHusl, NPeaoCTaBNAOLWMNX rOCyAapCTBEHHYHO
yCcryry, OTBETCTBEHHbIX 3a NpedoCTaBMeHWe rocydapCTBEHHON ycnyru, cneunanuctoB [enaptameHta no
TenedoHaM UK SNEKTPOHHON NoYTE;

4) nybnvkaumi B ne4aTHbIX CpeacTBax MaccoBon MHopMaLmu;
5) nsgaHna nHdopmauroHHbIX MaTepuanos (bpoluop, 6GykneTos u T.4.).

4-1. WHdopmauusa o npegocTasneHnM rocyfapCTBEHHOW ycnyru pasmelaeTtca Ha EaguvHom noprtane
rocygapCTBEHHbIX W MyHMUMNAnbHbIX YCryr (yHKuun), odmumansHom canTte [enaptameHTa, a Takke
odmumanbHbIX canTax opraHoB MECTHOrO camoynpasneHusi, NpeJocTaBNAoLWMX rocygapCTBEHHYIO YCIyry.

Ha EguHOmM nopTane rocygapCTBEHHbIX WM MyHuUMNanbHbIX ycryr (dpyHkuuin), odumumanbHOM caunTe
[denaptameHTa, oduuManbHblX  CcanWTax  oOpraHoB  MECTHOrO  camoyrpaBfeHus,  NpefoCcTaBnsoLwmnx
rocyfapCTBEHHYIO yCnyry, pasmellaeTcs cnegyowas nHdopmanms:

1) ucyepnbiBalOLWMI NepeveHb JOKYMEHTOB, HEOOX0ANMbIX A4S NPeAOCTaBNEeHNs rocy4apCTBEHHOW YCNyry,
TpeboBaHMsa K 0DOPMIIEHMIO YKa3aHHbIX JOKYMEHTOB, a Takke nepevyeHb AOKYMEHTOB, KOTOpblE 3asBUTENb BNpase
npeacTaBvTb N0 COBCTBEHHON UHULMATKBE;

2) Kpyr 3asBuTENEN;

3) cpok NnpefocTaBNeHVs rocyAapCTBEHHOW YCNyry;



4) pesynbTaThl NPEOOCTaBNEHUS T[OCYAApCTBEHHOW YCNyrn, MopsAoK MpeacTaBneHus [OOKYMEHTa,
ABMNSAOWErocs pe3yrnbTaToM NpeaoCTaBleHNs FOCYAapCTBEHHOW YCIyTu;

5) ncyepnbiBatoWwuii NnepeveHb OCHOBaHWI AN 0TKasa B NpeAoCcTaBeHUn rocydapCTBEHHOW YCnyru;

6) uHcpopmaums o nopsagke gocyaebHoro (BHecynebHoro) obxanoBaHus pelleHnin, aerucTeun (besgencTamm)
opraHa, NpefoCTaBMSOLErO rocyaapCTBEHHYIO YCRyry, AOSMKHOCTHOMO Nvua opraHa, npefoCcTaBnsoLEro yenyry
nM60o MyHMUMNANbHOIO Cry»XaLlero;

7) hopmbl 3asaBreHUn (YyBegoOMMIEHUIN, COOBLLEHMI), UCNONb3yeMble NpY NPeAOCTaBEHNM FOCY4apCTBEHHOM
yCnyru.
(n. 4-1 BBegeH npukasom [lenaptameHTa no Bornpocam cembn 1 aeten Tomckon obnactu ot 08.02.2019 N 106-n)

5. Ha nHdopmaumoHHbIX CTeHaax pasMellaeTcs cnegyrowlas nHdopmaums:
(B pea. npukasa [lenaptameHTa no Bornpocam cembn 1 aeten Tomckon obnactu ot 08.02.2019 N 106-n)

1) TEKCT aAMUHUCTPATUBHOIO PErNameHTa;

2) Onok-cxema, cofepxallas rpadudeckoe u3obpakeHne nocrnefoBaTenbHOCTM aaMUHUCTPATUBHBIX
npoueayp Npu NpegocTaBeHUn rocyAapCTBEHHON yCnyru;

3) obpaseL, odhopmrieHUst 3asBneHUs, HEOGXOAMMOro ANs NPeAoCTaBNeHUs FoCyAapCTBEHHONM yCnyru;

4) mecTopacnonoxeHue, rpacduk (pexmm paboTbl), Homepa TenedOoHOB, ANEKTPOHHOM NOYThLI CNeunanmcToB.
(n. 5 B pea. npukasa [lenaptameHTa no Bonpocam cembk 1 geten Tomckorn obnactu ot 10.05.2017 N 169-n)

5-1. Tlpy OCYyWECTBMEHUN KOHCYNbTUPOBAHUS MO TenedgoHy crneuuanucTsl OpraHoB MECTHOro
camoyrnpaBrieHusi, NpeoCTaBNAOLMX FOCYAAPCTBEHHYIO YCNyry, U cneuuanucTtel [lenaptameHTa B COOTBETCTBUM C
MOCTYNMBLUMM 3aNpoOCOM MPEeAOCTaBMSAT 3asBUTENSIM MHOPMaLIMIO MO CrieayroLWwmyM BONpocam:

1) o mecTe HaxoxgeHua wn rpacuke paboTbl [denaptameHTa, OpraHoB MECTHOrO CaMoyrpaBreHus,
NpenoCTaBnALWLMX rOCYAapCTBEHHYHO YCIYrY;

2) o0 cnpaBoyHbIX TenedoHax M MOYTOBbIX agpecax [lenapTameHTa, OpraHoB MECTHOro CamoyrnpaBreHus,
NpeaoCTaBnAoLWMX rOCYAapCTBEHHYIO YCIyry;

3) o6 agpecax odwuumanbHoro canTa [enapTameHTa, OpraHoB MECTHOTO  CaMoOynpaBlieHus,
NpefoCcTaBnAWNX FOCYOapCTBEHHYIO YCnyry, B WH(OPMaLMOHHO-TENEKOMMYHUKAUUOHHOW ceTun "VIHTepHeT",
agpecax Q3neKkTpoHHOW nouThbl [enapTtameHTa, OpraHoOB MECTHOrO CaMoynpaBfeHus, MpegoCTaBMsoWnX
rocy4apCTBEHHYIO YCNnyry, O BO3MOXHOCTM NpenocTaBeHNsl rocyaapCTBEHHOW YCNyrM B 3NEKTPOHHON ¢hopme ¢
ncnonb3oBaHnem EQMHOro noprana rocyaapCTBEHHbIX U MyHMLMNANbHBIX YCryr (QyHKUNRA);

4) o0 nopsigke NpefoCTaBneHUsi roCyaapCTBEHHON YCryru;
5) 0 xoge nNpeocTaBneHUs rocyaapCTBEHHON YCyru.

Mpn oTBeTax Ha TenedoOHHble 3BOHKM W YCTHble oObpalleHus crneumanucTbl B BEXNIMBOW dopMme
MHOPMUPYIOT 0BpaTUBLUMXCA TpaxdaH Mo MOCTaBfIEHHbIM MM BOMpOCaM, Kacalwwumcs Mopsgka M npasun
npegocTaBneHus rocygapcteeHHon yenyru. OTBeT Ha TenedOHHbIN 3BOHOK JOMXEH HauMHaTbLCS C MHopMauumn o
HaMMEeHOBaHUW OpraHa MeCTHOro camMoyrnpaBreHus, NpefoCcTaBnsAoLWero rocygapCTBEeHHYIO YCryry, B KOTOPbIA
NO3BOHUN rpaxgaHwH, aMmunum, UMeHW, oTdecTBe (nocrefHee - MpU HanuMuuuW) U OOMXKHOCTWU chneumanucra,
NPUHABLLEro TenegOHHbI 3BOHOK.

(n. 5-1 BBegeH npukasom [lenaptaMeHTa no Bonpocam ceMbu 1 geten Tomckon obnactm ot 10.05.2017 N 169-n)

2. CTAHOAPT NPEOOCTABJTEHVA TOCYOAPCTBEHHOW YCIYTU

HanmeHoBaHuMe rocygapCTBeHHON yCrnyrn

6. HaumeHoBaHue rocygapctBeHHOM ycnyrn - "llpuHATME peleHns O BO3MOXHOCTU pa3fenbHoro
NPOXWUBaHUA NonevnTens ¢ NogoneYHbIM".



HaumeHoBaHve opraHa, NpefoCTaBMSOLLErO roCyAaPCTBEHHYIO YCyry

7. TocypapcTBeHHasi ycryra NpefoCcTaBnsieTCsi opraHamy MeCTHOro CaMoyrnpaBrieHUsl MyHUUMnanbHbIX
ob6pasoBaHuin Tomckon obnactu, HageneHHbIMWU OTAENbHbIMW FOCYAapCTBEHHBIMU MOSTHOMOYMSAMM MO OpraHM3aumm
1 OCYLLECTBIIEHWIO AEeATENBHOCTM MO ONEKE Y NOMNeYMTENbCTBY, MEPEYUCTIEHHBIMU B NYHKTE 2 adMUHUCTPaTUBHOIO
pernameHTa.

PesynbTat npegocTtaBneHns rocyaapCTBEHHON yCryru

8. PGSyJ'IbTaTOM npepnocTtaBlieHnA FOCyﬂ,apCTBeHHOVI ycnyrn 4BndeTtca  peweHune O BO3MOXHOCTU
pas3genbHOro npoxueaHuA nonedntTena C nogonedyHbiM B Crnyydadax, npeayCMOTPEHHbIX 3aKoHOOaTellbCTBOM
Poccuiickon ®epepauuun.

Cpok npefocTaBneHns rocyaapCTBEHHON yCryru

9. Obwuin cpok npegocTaBneHus rocygapcTBeHHon ycnyrn - 30 paboumx AHen €O AHS MOCTynneHus
3asiBNEHNsI N BCEX HEOOXOAMMbIX LJOKYMEHTOB, YKa3aHHbIX B MyHKTe 11 aAMUHUCTPATUBHOIO pernaMeHTa.

npaBOBbIe OCHOBaHWMA NpeagocTtaBlieHnA rOCYﬂapCTBeHHOVI ycnyrum

10. MpepnocTaBneHWe rocygapCTBEHHOW YCNyrM perynupyeTtcs creaylowyMiu HOPMaTUBHBIMU MPaBOBbIMU
aKTamu:

- CemenHbiM kogekcom Poccunckon ®epgepaunm ot 29.12.1995 N 223-93 ("CobpaHue 3akoHogaTenscTea
P®", 01.01.1996, N 1, cT. 16);

- MpaxpaHckum kogekcom Poccuiickon ®epepaumm ot 30.11.1994 N 51-03 ("CobpaHne 3akoHoaaTenbLCTBa
P®", 05.12.1994, N 32, cT. 3301);

- ®epgepanbHbIM 3akoHOM OT 24.07.1998 N 124-03 "O6 ocHOBHbIX rapaHTusx npas pebeHka B Poccuiickon
®epepaumn” ("CobpaHue 3akoHogaTensctea P®", 03.08.1998, N 31, ct. 3802);

- ®epepanbHbiM 3akoHOM oT 06.04.2011 N 63-03 "O6 anekTpoHHoW nognucu” ("MapnameHTckas raseta”, N
17, 08-14.04.2011);

- ®egepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHusauun npeaocTaBneHns rocyqapCcTBEHHbIX U
MyHuumnaneHbix yenyr" ("Poccunckas raseta”, N 168, 30.07.2010);

- ®egepanbHbIM 3akoHOM OT 27.07.2006 N 152-9®3 "O nepcoHanbHbIX AaHHbIX" ("Poccuiickasa raseta”, N
165, 29.07.2006);

- MocTaHoBneHuewm lNpasuTtensctBa Poccuiickon ®eagepaumm ot 07.07.2011 N 553 "O nopsgke odopmneHnst
1 NpeAcTaBneHns 3asiBNeHUN N NHbIX AOKYMEHTOB, HEOOXOAUMBIX A4S NPeaoCTaBeHNs roCyaapCTBEHHbIX 1 (Mnn)
MyHULMNAnNbHbIX yCryr, B hopMe areKTpoHHbIX JokymeHToB" ("CobpaHue 3akoHogatensctea PO", 18.07.2011, N
29, cT. 4479);

- 3akoHom Tomckor obnactm ot 29.12.2007 N 318-O3 "O6 opraHusaummn n OCYyLLECTBIIEHUN OeATENBHOCTH
no oneke n noneuntenbcTBy B Tomckon obnactn” ("Tomckue HoBocTn", N 4, 24.01.2008);

- 3akoHom Tomckon obnactu ot 28.12.2007 N 298-0O3 "O HageneHun opraHoB MECTHOroO camoyrnpaBreHus
OTAENbHbIMW rOCYAapCTBEHHLIMM NOMHOMOYMAMW MO OpraHM3auun 1 OCYLLECTBMEHNIO OESATENbHOCTU MO oneke u
noneuntenscTBy B ToMckon obnactu" ("Tomckune HoBocTn", N 4, 24.01.2008);

- 3akoHom Tomckon obnactm ot 26.08.2002 N 68-O3 "OO6 OCHOBHbIX rapaHTusix MpaB pebeHka Ha
Tepputopun Tomckon obnactn" ("OdwmumansHele BegomocTn [ocypapctBeHHon [Oymbl Tomckon obnactu”
(cbopHuk HopmaTMBHBIX NpaBoBbIx akToB), 30.08.2002, N 9(70));



ab3aubl AoBeHaauaTbi - TPUHaOUaTbiA UCKMOYeEHbI. - [Mpukas [lenapTameHTa No BONpocaM CEMbU U OETEWN
Tomckown obnactu ot 29.04.2020 N 9-n.

Vlcqepnblsarow,wﬂ nepeyvyeHb JOKYMEHTOB, HeobxoaMMbIX

Ans NpefocTaBrieHnsl rocya4apCTBEHHOW YCIyru

11. [JOKyMeHTbI, HeobxoauMble A5t TPEAOCTaBEHUsI FOCYAapPCTBEHHOMN YCIyri:

1) 3asBneHve noneynTens o pasdeflbHOM MPOXMBAHMU C HECOBEPLUEHHONETHUM MOLOMEYHLIM COrfacHo
npunoxexuto N 1 K aAMUHUCTPATMBHOMY pernameHTy;

2) 3asfaBlieHne HecoBepLlleHHOoNeTHero mnogonevyHoro, Aocrturiiero uwecrtHaguatn net, O pas3fgelyibHOM
npoXxumBaHMn C none4vnTenem CoriiacHoO NpuioXXeHuto N 2 k AOMUHNCTPATUBHOMY pernamMeHTy;

3) konusa nacnopta rpaxpgaHuHa Poccunckon ®degepaumm MNM UMHOTO AOKYMEHTA, YOOCTOBEPSIOLLEro
NNYHOCTb NoneYnTens;

4) Konn4a AOKYMEHTa, noareepXaarLero noJIHoMo4nda noneyvmtens,

5) konua nacnopTta rpaxgaHuHa Poccuiickoii degepauuy MNM MHOTO [OOKYMEHTa, YAOCTOBEpSIOLLEro
TNIMYHOCTb HECOBEPLUEHHONETHEro NoAoMNeYHOro, AOCTUILLErO WecTHaaUaTu neT;

6) [OKyMEHT, noaTBEPXAalLWMiA MeCTO XUTENbCTBa 3asBATENEW Ha TEPPUTOPUM MYHMLMNAINbLHOrO
obpa3oBaHus, opraH MECTHOrO camoyrnpaBfieHMs KOTOPOro NpefoCcTaBnseT rocygapCTBEHHYO ycnyry (B cryyae
OTCYTCTBWS COOTBETCTBYHIOLLEN OTMETKM B NacnopTe rpaxaaHuHa Poccuiickon ®epepaunn);

7) KOnWUsi OOKYMeHTa, MNOATBEPXKAAOLLEro MPUYMHbI PasfenbHOro MNpPOXMBaHMS HEecOBEepLUEeHHONEeTHEro
noaoneyHoro, JOCTUrLLIEro LWeCcTHaaUaT fneT, ¢ noneynTenem:

- CnpaBKa 00 O6y‘-IeHVII/I B 06paSOBaTeJ'IbHOM yypexaeHunn nogoneyvyHoro ctaple wectHaguaTt netT B Apyrom
HacelleHHOM MYHKTE;

- [OKYMEHT, MOoATBEPXAAWLWNA TPyOooOBYH AeATENbHOCTb MOMeyYnTens WnM MoAONeYHoro B Opyrom
HaceneHHOM MyHKTe (TpyaoBas KHUXKKa, TPYAOBON 40roBop (KOHTPaKT), JOroBOp BO3ME3QHOIO OKasaHUsi YCnyr);

8) cnpaBka K3 KOMMCCMM MO [OefnaM HEeCOBEPLUEHHONETHWX M 3awwuTe WX NpaB O MPUBIEYEHUU K
aAMVHUCTPATUBHON OTBETCTBEHHOCTM HECOBEPLUEHHOMETHEro nogoneyHoro, AOCTUrLEro LectHaguatu fet, 3a
nocnegHue Tpu roga (NMbo 06 oTcyTcTBMM (hakTOB NpMBEYEHUS).

12. B cnyyae nuuyHoro obpalleHus 3asBuTEneln 3a NpefocTaBlieHMEM roCy4apCTBEHHOW YCINyrM Konum
[OKYMEHTOB, yKasaHHbIX B noanyHktax 3, 4, 5, 7 nyHkta 11 agMUHWUCTPaATMBHOIO pernameHTa, NpeacTaBnstoTcs
3asaBUTENSIMU BMECTE C OpUrMHanamMu JOKyMeHTOB 1Sl CBEPKW.

Konnn [oKyMeHTOB, ykasaHHble B noanyHktax 3, 4, 5, 7 nyHkta 11 agMUHUCTPATUBHOrO pernameHTa,
nepecbinaemMble NOYTOBON CBA3bI0, AOIMKHbI ObITb 3aBEepeHbl B yCTAHOBNEHHOM 3aKOHOAATENbCTBOM MOPSAAKE.

13. OGpalleHne 3aaBuUTENsl 3a NPedoCTaBleHMEM rocya4apCTBEHHOW YCMyry MpUMpaBHMBAETCS K COrnacuio
3asBUTENS ¢ 06paboTKON ero NepcoHanbHbIX AaHHbIX Y NEPCOHaNbHbIX AaHHbIX NOLONEYHOrO B LIENsX U B 06beme,
HeobXoAMMbIX 4N NPeAOoCTaBNEHUS TOCYAapPCTBEHHON YCnyru.

14. Ona obpaboTkn OpraHOM MECTHOro camoynpaBfieHus, MPeaoCTaBMALMM FOCYAapCTBEHHYIO YCNyry,
nepcoHanbHbIX AaHHbIX 3asBUTENS, MMEKLWMXCA B PacrnopsXeHUW opraHa MeCTHOro CaMOynpaBrieHus,
NpefoCTaBnsAlLWero rocyqapCTBEHHY0 ycryry, B LUensX nepejayn B UWHOW oOpraH, npefoCcTaBnstoLui
rOCYOapCTBEHHYIO YCrnyry, opraH, nNpefoCTaBnsAlnWMn MYHULMNANbHYIO ycnyry, nmbo noaBeAoOMCTBEHHYIO
rocyfapCTBEHHOMY OpraHy WnM oOpraHy MeCTHOrO CaMOynpaBfieHUst OpraHvM3auuio, Yy4yacTBYHOLLYH B
NpefoCcTaBeHUN rOCYAapCTBEHHbIX U MYHULMNAMbHbIX YCNYr, HA OCHOBaHUW MEXBEAOMCTBEHHbIX 3anpoCoB TaKnX
OpraHoB WMM opraHv3auun Ans npegocTaBfeHusl roCy4apCTBEHHOW WM MYHUUMNANbHOW ycnyru no 3anpocy
3asBUTENSs, a Takke Anst 06paboTkM nepcoHarnbHbIX AaHHbIX MPWY perucTpauun cybbekTa nepcoHarnbHbIX AaHHbIX
Ha EgvHoM nopTtane rocyaapCTBEHHbIX M MyHuumMnanbHbix ycnyr (dyHkumi) (http://gosuslugi.ru) He TpebyeTcs



Mony4YeHns corracus 3asBuUTens Kak cybbekTa nepcoHarnbHbIX AaHHbIX B COOTBETCTBUM C TpeboBaHMsAMN cTaTbh 6
depepanbHoro 3akoHa ot 27 utonsa 2006 roga N 152-03 "O nepcoHanbHbIX AaHHbIX".
(B pea. npukasa [JenaptameHTa no Bornpocam cembn 1 aeten Tomckon obnacty ot 10.05.2017 N 169-n)

ﬂ,OKyMeHTbI, KOTOpblE 3aABUTEIb

BrNpaBe NpeaoCTaBuTb MO COBCTBEHHON UHULMATMBE

15. lokymMeHTbI, KOTOpblE 3asdBUTENb BNpaBe NpegocTaBuTb N0 COOCTBEHHOW MHULMATMBE B COOTBETCTBUU C
nyHKTOM 2 yactn 1 crtatem 7 depepanbHoro 3akoHa ot 27 wuwona 2010 roga N 210-9d3 "O6 opraHusauuu
npeaoCcTaBneHns rocyaapCTBEHHbIX M MyHULMNANbHbIX yenyr":

- aKkT obcnenoBaHUS KUNMULLHBIX yCﬂOBVIVI no BpPeMeHHOMY MECTY XWUTeNbCTBa HeCOBEepLUeHHONeTHero
NnogoneyHoro, BblAaHHbIN OopraHom onekn wun none4yutTenbctBa MO MeCTy BpEeMEeHHOro npoXxmBaHUA
HeCoBEepLIEeHHOJIETHEro Ha OCHoOBaHUn 06pau.|,eH|/|ﬂ none4ynTens.

16. Mpu NnyHOM oBpalleHnn Konus OKYMEHTa, ykasaHHOro B MyHkTe 15 agMUHUCTPaTUBHOMO perfaMeHTa,
npeacTaBnaeTcs 3asaBUTENAMU BMECTe C OpUrmHanamm 4OKyMeHTa Ons CBEPKU.

Konusi pokymeHTa, ykasaHHOro B nyHkTe 15 agMWHUCTPATMBHOIO pernameHTa, nepecbiiaeMoro noYToBOW
CBA3bI0, JOIMKHa ObITh 3aBepeHa B YCTaHOBMEHHOM 3aKOHOAATENbCTBOM MOPSJKE.

[oKyMeHTbI, HaxoAsLWMeCs B pacrnopsikeHWU OpraHoB, NpefoCTaBNsALMX rOCYAaPCTBEHHbIE YCMYIH, UHbIX
rOCyLapCTBEHHbIX OPraHoB, OPraHOB MECTHOro CaMoyrnpaBneHus Nubo MoaBeOOMCTBEHHbIX rOCYAapCTBEHHbIM
opraHaMm unM opraHaM MECTHOrO CaMmOyrnpaBfieHUs OpraHv3auui, 3anpallMBalTCcs crneuuanictamy OpraHoB
MECTHOrO CcamoyrnpaBsrieHusl, NPeAOCTaBNSAWMX TOCYOAPCTBEHHYIO YCMyry, B paMKax MEXBEAOMCTBEHHOrO
MHpOPMALIMOHHOTO B3aMMOAENCTBUS, €CNN TakoW AOKYMEHT He Obin npeAcTaBreH 3asiBUTENEM MO COGCTBEHHON
MHULMaTUBe.

Banpet TpeboBaHmsa OT 3asBUTENA NPegoCTaBneHus

JAOKYMEHTOB 1 MHcpopMaumm

17. Cneunanuctbl OpraHoB MeCTHOro camoynpasneHusa, npenocrtaBnAlWLMX rocygapCTBEeHHYKO yCnyry, He
BrnpaBse Tpe6OBaTb OT 3adABuUTENA:

NpeacTaBrieHVss [OKYMEHTOB M WHGOPMaUUWM WNW  OCYLLECTBREHWUS OEUCTBUWIA, NpeAcTaBneHue unu
OCYLLEeCTBMEHNE KOTOPbIX HE NPEefyCMOTPEHO HOPMATUBHLIMU NMPABOBLIMU akTamu, PerynvpylowyMn OTHOLLEHNS,
BO3HMKalOLLME B CBSI3U C NpedoCTaBlIeHMeM rocyaapCTBEHHOW YCryru;

npeacTaBneHnss [OOKYMEHTOB W MHOpMauuu, KOTOpble HaxoOaTCA B pacriopsikeHWM  OpraHos,
NpefoCTaBnsAlLWNX rocygapCTBEHHbIE YCMyrM, OpraHoB, MNpPegoCTaBMSOWMX MyHUUMMAnbHble YCNYrn, WHbIX
rocy4apCTBEHHbIX OpraHoB, OpraHOB MECTHOrO CaMoynpasfeHuss nMbo MoABEeAOMCTBEHHbIX rOCyAapCTBEHHbIM
opraHaMm uWnu opraHaMm MeCTHOrO CaMOynpaBfeHus OpraHv3auui, Yy4yacTBYWOWMX B MNpefocTaBneHun
rocy4apCTBEHHbIX M MyHUUMNANbHbIX YCMyr, B COOTBETCTBUM C HOPMAaTMBHBIMW MpaBOBbIMM akTamu Poccuickon
degepaumn, HOpMaTMBHbIMK MpPaBOBbIMW akTamn cybbekTtoB Poccuiickon ®egepauun, MyHUUMNANBHBIMA
NpaBoOBbIMW akTamMu, 3a WCKIIOYEHMEM [OKYMEHTOB, BKIIOYEHHbIX B OMpedeneHHbli YacTblo 6 ctatbm 7
®epepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHu3aumm nNpefoCTaBAEHUs rocygapCTBEHHbIX U
MyHULMNAnNbHbIX YCNyr' nepeyeHb JOKYMEHTOB;

OCYLLECTBIMEHNA AeNCTBUIA, B TOM YWCMEe COrnacoBaHui, HeobXoaAMMbIX AN NOMyYeHUs rocygapCTBEHHbIX U
MYHULMMAMNbHBLIX YCIYr U CBA3aHHbIX C OOpalleHMeM B VHble TOCY4apCTBEHHble OpraHbl, OpraHbl MECTHOro
CaMOynpaBrieHns, opraHM3auun, 3a WCKITIOYEHNEM MONYYEHUS YCMyr U MONyyYeHns OOKYMEHTOB M MHpopmauuw,
npegocTaBnsiemMblX B pe3ynbTarte NpegoCTaBneHns Takux YCMyr, BKIIOYEHHbIX B NMepeyHu, ykasaHHble B 4actu 1
ctaten 9 PegepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "O6 opraHusauun npegocTaBreHnst roCyaAapCTBEHHbIX U
MYHUUMNAnbHbIX ycryr".

McuepnbiBatomin nepedeHb OCHOBaHWUI ANs OTKasa

B npuemMe JOKYMEHTOB, HeobxoauMbIX Ans npegoctaBlieHnda



rocygapCTBEeHHOMN ycryru

18. OcHoBaHuM Onsi OTKasa B Npueme 3asdBneHMs U JOKYMEHTOB, HeOOXOoAWMbIX Ans npefocTaBneHust
rocy4apCTBEHHOW YyCryrn, M OCHOBaHMN MNPUOCTAHOBIEHUA MPeoCTaBfeHUs rocygapCTBEHHOM YCNyrn He

npeaycMoTpeHo.
WcuepnbiBatowwmin nepedeHb OCHOBaHWI ANst OTKasa

B NpeaoCTaBNeHUN rocyaapCTBEHHON YCIyru

19. OcHoBaHusMn ans MOTUBMPOBaAHHOIO OTKa3a B TMNpuemMe [OOKYMEHTOB, HeobxooMMbIX — Anis
npenocrtaBJieHnA Focyﬂ,apCTBeHHOIZ YyCcnyrun, ABnAKTCA:

1) NnpeacTaBneHne AOKyMEHTa, coaepXallero HeJOCTOBEPHbIE CBEAEHNS;

2) HenpeacTaBreHne Kakoro-Nnnbo AOKYMEHTa, yka3daHHOro B NyHKTe 11 agMMHUCTPATMBHOIO pernamMeHTa;

3) HecooTBeTCTBUE 3aaBUTENS TPeOOBaHMAM, YKazaHHbIM B MYHKTE 3 aAMUHUCTPATMBHOIO pernamMeHTa;

4) oTka3s 3agBUTENEN OT NPEAOCTaBNEHNS rOCy4apCTBEHHON YCIyru.

20. NHdpopmauns o6 oTkase B MpegoCTaBMEeHUW TrOCYAapCTBEHHOW YCNyru Hanpasnsetcs 3assBuTento
MUCbMEHHO, C WCMONIb30BAaHWEM MOYTOBOW CBA3W WM Bpy4vaeTca npu nvdHoM npueme. Jlmbo B dopme
3MNEKTPOHHOIO [OKYMEHTA C WCMNOMb30oBaHVMEM hedepanbHOM rocygapCTBEHHOW WMH(OPMALMOHHOW CUCTEMBI
"EOvHbIN nopTan rocygapCTBEHHbBIX M MyHUUMNanbHbIX yenyr (pyHKkuunin)" (www.gosuslugi.ru).

(B pea. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geten Tomckon obnactu ot 10.05.2017 N 169-n)

I'Iepequb yCcnyr, KOTopble ABMAKTCA HeobxoauMbIMM

1 0653aTenNbHbIMM AN NPefOCTaBNeHNs FOCYAapCTBEHHOW YCryru

21. Ycnyru, KoTopble ABASOTCSA HEOOX0OUMbIMK 1 0BsI3aTENbHLIMM 4118 NPEeLOCTaBeHUsa rocyaapCTBEHHON
yCcrnyru, AeNCTBYOLLMM 3aKOHOA4ATENbCTBOM HE YCTaHOBIIEHBI.

Pa3mep nnaTtbl, B3AMMaemMon ¢ 3asiBUTENS npu npegocTtaBiieHNn

rocyqapcTBEHHOWN yCryru, 1 cnocobbl ee B3MMaHus

22. ['ocypapcTBeHHas ycnyra npegocrasnseTca 6ecnnaTtHo.
MakcumanbHbI CPOK OXXMAaHWA B odepeau nNpu nogade 3asBrieHus
0 NpeaoCTaBNeHUn rocyaapCTBEHHOW YCIyrn v Npu NonyyYeHmuu
pesynbTata npeaoCcTaBeHNs rocygapCTBEHHON yCnyru

23. MakcmmanbHbIi CpPOK OXuaaHunAa B o4Yepeanm npu nopgadve 3adBlieHna O npenoctaBlieHUn
rOCYﬂapCTBeHHOVI ycnyru, a Takke npu nonydyeHun pesynbtata npenocrtaBliieHusa Focyﬂ,apCTBeHHOIZ ycnyrn He

JOIKeH npeBbiwaTb 15 MUHYT.
Cpok pernctpaunmn 3asiBneHnst o npegocTaBneHnm

rocygapCcTBeHHOW ycnyru



24. Pernctpaums 3asiBfieHUss U OOKYMEHTOB, yKasaHHbIX B MyHKTe 11 agMWHUCTPATMBHOIO perfnameHTa,
MOCTYNMUBLWUMX B OpraH MECTHOIO CcamoyrpaBfieHWs,, NpPedoCTaBnSOWNA  FOCYAApPCTBEHHYK  YCIyry,
OCYLLECTBMAETCHA B AEHb UX MOCTYNIIEHNUS.

25. MMpun obpalleHun 3asBuTens 3a npegocTaBneHMeM rocyfapCTBEHHOW ycnyru yepe3 EavHbin noptan
rocy4apCTBEHHbIX WU MyHMUMNAnbHbIX ycnyr (yHKUMIA) 3asBneHMe W [OKYMEHTbl, yKa3aHHble B nyHkte 11
agMUHUCTPATUBHOIO pernameHTa, perncTpupytotcs He nosgHee 1 pabouero AHs, crnegylowero 3a [HEM
NOCTYMMEHMUS.

(B pea. npukasa [JenaptameHTa no Bornpocam cembn 1 aetein Tomckon obnactu ot 10.05.2017 N 169-n)

26. Pernctpaums 3asiBrneHMs M OOKYMEHTOB, YyKasaHHbIX B NyHKTe 11 agMMHMCTPaTMBHOIO pernameHTa,
MOCTYNUBLUMX B OPraH MECTHOro camMoynpasneHus, NpegoCTaBnsoWmMNn rocyaapCTBEHHYIO yCnyry, Yepes EguHbIn
nopTan rocyAapCTBEHHbIX 1 MyHULMNAnNbHbIX YCnyr (PyHKUWA) B BbIXOAHOW (Hepabounii unn npasgHnYHbIN) OeHb,
OCYLLECTBMSETCS B NEPBbIA CriefyoLwmin 3a HUM paboyumin geHb.

(8 pea. npukasa [lenaptameHTa no Bonpocam cembn 1 aeten Tomckon obnactu ot 10.05.2017 N 169-n)

TpeboBaHus kK NOMELLEHMAM, B KOTOPbLIX NpegocTaBnsaeTcs
rocygapcTBeHHas ycnyra, K MecTy OXuaaHus u npuema
3asBuTENEN, pasMeLleHunio 1 0POPMIIEHNIO BU3yanbHOWN,
TEKCTOBOW M MyNbTUMEAMNHOW MHbopMauun 0 nopsake

NpeaocTaBneHns Takon ycnyru

27. TpeGoBaHusA K MOMeLLEeHVsIM, B KOTOPbIX NpeaoCTaBMsSeTCA rocydapcTBeHHas ycrnyra:

1) UeHTpanbHbIN BXOA B 34aHNe OpraHa MeCcTHOro camoynpasfieHus, MpeaoCTaBsAoLLLEro rocyaapCTBEHHYIO
ycnyry, pomkeH 6biTb obopygoBaH WHGOPMaUMOHHOW Tabnuykom (BbIBECKOW), coepxaliend nonHoe
HavMeHOBaHWe opraHM3auuu;

2) BHYTpeHHMe [OBepu kabuHeTOB oGopyayloTcs Tabnuykamu, codepXalivMy MHopMaLuio O Has3BaHUK
CTPYKTYPHOro nogpasgeneHusi, hamunusix, UMeHax, 0T4ecTBax U JOMMKHOCTAX CMeLManicToB;

3) MecTa Ons OXuMOgaHus U npuema 3asiBUTene OOIMKHbl ObiTb CHabGXeHbl CTynbsiMU, UMeTb MecTo Ans
nMcbma 1 packnagkum OKYMEHTOB;

4) MecTa, npegHa3Ha4deHHble O5nAa O3HaKoOMITEHUA 3asBuTENEN C I/IHd)OpMaLI,VIOHHbIMVI MaTepuanamu,
OGODWJ,YIOTCFI VIH(bOpMaLI,VIOHHbIMVI CTeHOaMu, CTyrnbaMU U CTONamMun ond OCbOpMJ'IeHVIﬂ OOKYMEHTOB;

5) pabouse MecTa cneuuanucToB oOpraHa MECTHOrO CaMOyMpaBfeHus, NpPefoCTaBALErO
rocyoapcTBeHHylo  ycnyry, oGopyayloTca  ctonamu,  CTynbamu,  obecrneumsaloTcs  KaHUEenAapCKUMM
NPUHAANEXHOCTAMM, KOMIMbOTEPAMU U MHOW HEOBXOAUMOWN OPTrTEXHUKOM;

6) B uensix obecneyeHns KOHMUAEHUMANBHOCTU CBEAEHUWIA O rpaxaaHax crneuvManucTomM opraHa MecTHOro
camoynpasneHusi, NPeoCTaBMAOLEro rocyqapCTBEHHYO YCNyry, OAQHOBPEMEHHO BEAETCSl MPUEM TONbKO OJHOM0
3asBUTENS;

7) B MNOMELleHUsIX, B KOTOPbIX MNpPeaocTaBnsAeTcda rocygapcTBeHHast ycnyra, obecnevvBaeTcs
GecnpenaTCcTBEHHbI  AOCTYN WHBaNWAOB [ANs  MOMYyYEeHUst TOCYyAapCTBEHHOW YCryrm B COOTBETCTBMM C
3akoHogaTenbcTBoM Poccuinckon degepauunmn o coumnanbHON 3almuTe MHBaNMAaos;

(nn. 7 B pea. npykasa [enaptameHTa no Bonpocam cemMbu 1 geten Tomckon odnactu ot 30.05.2016 N 195-n)

8) BM3yanbHas, TekcToBasi, MynbTMMeaninHas nHdopmMaLmsa o nopsake npeaocTaBneHust rocyaapCTBEHHON
ycryru ormkHa pasmellatbcs Ha MHPOoPMaUMOHHOM CTeHAe U MHTepHeT-canTax [lenaptameHTa, EanHom noprane
rocygapCTBEHHbIX U MyHULMMAMNbHbLIX YCyr (PYHKLMWA); OpraHOB MECTHOIO CamoyrnpaBrieHus, NpeaoCcTaBnaoLWwmnx
rocyfapCTBEHHYI0 YCNyry; MHOrogyHKUNOHANbLHOro LeHTpa NpeaoCcTaBneHuns rocyaapCTBEHHbIX U MyHULMNANbHbIX
YCIyr B Criydyae Hanuuus cornalleHns Mexagy MHOroyHKUMOHamNbHbIM LEeHTPOM M OpraHoM, NpeoCcTaBnsiowmnm
COOTBETCTBYIOLLYIO YCIIYry.

(B peq. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geTen Tomckon obnactu ot 10.05.2017 N 169-n)



Mokasatenu OOCTYNHOCTU N Ka4YeCTBa FOCWJ,apCTBeHHOIZ ycnyru

28. NokasaTtensamm JOCTYNMHOCTM N Ka4ecTBa rocyaapCTBEHHOW YCNYrn ABNSAIOTCA:
1) yooBneTBOPEHHOCTb 3asABUTENEN Ka4eCTBOM rocy4apCTBEHHOM YCNyru;

2) NonHoTa, akTyanbHOCTb U OOCTOBEPHOCTb MHOPMaLMK O MOpsSAKke NPefoCcTaBeHUs rocy4apCTBEHHOM
YCIyru, B TOM YMCNe B 3NEKTPOHHOW hopme;

3) cobniogeHne CpPOKOB  MNpPefoCTaBfeHWs roCyQapCTBEHHOW  YCryrM U CPOKOB  BbINOMHEHUS
aAMUWHUCTPaTMBHBIX NpoLeayp Npy NpeaocTaBneHUn rocyapCTBEHHON YCNyru;

4) oTcyTcTBMEe OOOCHOBaHHbIX >anob CcO CTOPOHbI 3asBuTenen Mo pesynbTataMm npegocTaBneHns
rocygapCTBEHHON yCnyru;

5) npegocTaBneHne BO3MOXHOCTM MOAA4YM  [OOKYMEHTOB, HeOOXoAMMbIX ANs  NpeaocTaBreHus
rocyaapCTBEHHOW ycryru, B popMe 351eKTPOHHOMO AOKYMEHTa;

6) npenoctaBlieHne BO3MOXHOCTU MNoJjtydeHusa MHd)OpMaLlMM O Xoae npepocTtaBJieHnsA FOCyﬂapCTBeHHOVI
ycnyru, B TOM 4yucne ¢ ncnosrnb3oBaHnem I/IHq)OpMaLI,VIOHHO-KOMMyHI/IKaLI,VIOHHbIX TEXHOJOTNIA;

7) KONMYecTBO B3aMMOAEWNCTBMN 3asBUTENEN CO chneunanictaMmum opraHa MEeCTHOro CamMoynpaBreHus,
NpeaoCTaBnsALLEro rocyqapCTBEHHYIO YCyry;

8) npepgocTaBneHVe BO3MOXHOCTM MNOMyYeHMA roCyAapCTBEHHOW ycnyrm 4Yepe3 EauHbin  noptan
rocy4apCTBEHHbIX Y MyHULMNANBbHbBIX YCNYr (DYHKLMR).
(B pea. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geten Tomckon obnactm ot 10.05.2017 N 169-n)

WHble TpeboBaHMs, B TOM YuCrie y4uTbiBaoLwme 0COBEHHOCTH
NpeaocTaBeHns rocygapCTBEHHON YCNYrM B MHOTOMYHKLMOHAMbHBIX

LEeHTpax 1 B 3J1IEKTPOHHOM BUAE

29. BO3MOXHOCTb MONYyYEHUs1 FOCYAapPCTBEHHOW YCINyrn B MHOTOYHKLMOHANBHOM LIEHTPE NpefoCTaBneHus
rOCYAapCTBEHHbIX W MYHMUMNAmNbHbIX YCNyr peanu3yetcs B Cly4yae Hanudus  CorfalleHusi  Mexay
MHOrOgYHKLMOHATNBbHBIM LLEHTPOM 1 OpraHoM, NPeaoCTaBMAoLLMM COOTBETCTBYHOLLYIO YCIYTY.

30. 3asBneHns u OOKyMeHTbl, HeobxoanmMble ANS NpPefoCTaBeHns rocyaapCTBEHHOW ycnyru, MoryT 6biTb
HanpaBneHbl B OpraH MEeCTHOro camoynpasfieHusi, NpefoCTaBnsAlWNA rocyaapCTBEHHYO ycnyry, B ¢opme
3MNEKTPOHHBIX OOKYMEHTOB B COOTBETCTBUM C TpeboBaHusmu ctaten 21.1 n 21.2 depepanbHoOro 3akoHa ot 27
nonst 2010 roga N 210-®3 "O6 opraHuzaumn NpefoCTaBreHUst ToCYy4apCTBEHHBIX MU MYHUUUNAMNbHBLIX yCnyr" u
MocTtaHoBneHus MpaBuTtenbctBa Poccuinckon ®eaepauum ot 7 nona 2011 roga N 553 "O nopsgke odopmneHns n
npenocTaBneHnst 3asiBNEHUN U UHbIX JOKYMEHTOB, HEOOXOAMMbIX Afsi MpefoCTaBeHNst FoCyaAapCTBEHHbIX U (Unn)
MyHULMNAanbHbIX yCryr, B OpMe 3reKTPOHHbIX JOKYMEHTOB".

3asiBrneHne n JOKyMEeHTbI, NpeoCcTaBeHHbIe B hOpMeE 3NEKTPOHHbIX JOKYMEHTOB:
noAanuncbiBaloTCsl B COOTBETCTBUKN C TpeboBaHuaMu PeaepanbHoro 3akoHa ot 6 anpens 2011 N 63-03 "O6
3neKkTpoHHon noanucu" u ctaten 21.1 n 21.2 depepansHoro ot 27 nonsa 2010 roga N 210-93 "O6 opraHusaumu

NpeaoCTaBneHns rocyaapCTBEHHbIX U MyHULIMNANbHbIX ycryr",

NnpeaocTaBnsoTCA B YNOMHOMOYEHHBIN OpraH C WUCMONb30BaHWEM JNEKTPOHHBLIX HOcuTenewn u (Mnu)
MHPOPMALIMOHHO-KOMMYHUKALMOHHbIX ceTeit obLLero nonb3oBaHusl, BkoYas ceTb VIHTepHeT:

JINYHO NMpu noceLweHnn opraHa MeCTHOro camoynpaBiieHUdA, npeaocTtaBnAaroLWero rocyqapCTtBeHHY YCIyry;

nocpeacTeom EgnHoro noprana rocygapcTBeHHbIX U MyHULmnanbHbix yenyr (dyHkumi) (hitp://gosuslugi.ru) B
cootBeTcTBUN C [locTtaHoBneHnem [NpaButensctBa PP ot 25.06.2012 N 634 "O Buaax SMneKTPOHHOW MOAMNMUCH,



NCMOMb30BaHMe KOTOPbIX OOMycKaeTcd npu obpalleHny 3a MoslydeHUEM roCyAapCTBEHHbIX M MYyHMUMNANbHbIX
yenyr";
(B pea. npukasa [JenaptameHTa no Bornpocam cembn 1 aetein Tomckon obnactu ot 10.05.2017 N 169-n)

WHBIM cnocobom, NO3BONSALWUM NepeaaTth B 3NIEKTPOHHOM BUAae 3asiBNEHNE U HeobxoanMble JOKYMEHTHI.

B cnyyae HanpaBneHus B yNOSTHOMOYEHHbIN OpraH 3asiBfieHWUs1 B 3MEKTPOHHOW hopMe C MCNonb30BaHWEM
EauHoro noptana rocygapCTBEHHbIX U MyHMUMNAMNbHBIX YCnyr (pyHKUUA) OCHOBaHUEM ero npvema (permcrpaumm)
ABMNsieTCA NpeAocTaBneHneM 3asBUTeNs My NocpeacTBoM EAMHOro noprana rocygapCcTBEHHbIX U MyHULMNANbHbIX
ycnyr (OYHKLUMIN) JOKYMEHTOB, yKa3aHHbIX B NyHKTe 11 aAMUHUCTPATMBHOIO perrameHTta, B hOpMe 3NEKTPOHHbIX
OOKYMEHTOB.

(8 pea. npukasa [lenaptameHTa no Bonpocam cembn 1 aeten Tomckon obnactu ot 10.05.2017 N 169-n)

3aaButenb MoXeTt nony4ynTb ceBedeHuda O Xopde npenocrtaBlieHUA FOCyﬂ,apCTBeHHOVI ycnyrun, a TakKkKe O
pe3ynbtate npeaocraBiieHNA FocyﬂapCTBeHHOVI ycnyrm B CBOE€M JINHYHOM kabnHete Ha EanHOoMm noprtane

rocyapCTBEHHbIX Y MyHULMNANBHbBIX YCNYT (DYHKLMRA).
(B pea. npukasa [lenaptameHTa no Bonpocam cembn 1 aeten Tomckon obnactu ot 10.05.2017 N 169-n)

CneumanucTt opraHa MeCTHOTO CaMOynpaBfeHusl, NpPefoCTaBMsoWero rocy4apCTBEHHY — yChnyry,
yBeOMISIET 3asBUTENS O pe3ynbTaTe NpefoCTaBfieHUst rOCyAapCTBEHHOW YCryrM NocpeacTBOM 3MEKTPOHHOW

nouTbl, no TenedoHy, dakcy, ykasaHHOMY 3asiBUTENEM B 3asiBNeHWU, B [eHb MPUHATUS peLieHus o
NpeaocTaBfeHUM rocyaapcTBEHHOM ycnyrn (OTkase B MPeAoCTaBleHUM rocyaapcTBEHHON yCryri).

3. COCTAB, NOCNEOOBATENBHOCTb U CPOKW BbIMOJIHEHNA
AOMVUHNCTPATUBHbIX NPOLIEAYP (AENCTBWN), TPEBOBAHUA
K NOPAAKY UX BbINONHEHNA, B TOM YWACJIE OCOBEHHOCTH
BbINONIHEHNA ADMUHUCTPATVBHBLIX MPOLEQYP (QENCTBUI)
B SNIEKTPOHHOW ®OPME

31. TlpepnocTtaBrnieHve rocydapCTBEHHOW Ycnyru BkroyaeT B ceba creaylowme agMUHUCTPATUBHbIE
npoueaypsbi:

1) npuem un perncrTpauuns JOKYMEHTOB;

2) paccMmoTpeHne OOKYMEHTOB. qJOpMVIpOBaHI/Ie N HanpaBneHne mMexsBeaOMCTBEHHbIX 3arnpoCcoB B OpraHbl,
ydacTeyrowe B npenocraBieHnn Focyﬂ,apCTBeHHOVl ycnyru. nOﬂyLIeHVIe OTBETOB;

3) NpuHATME pelueHus O NpeaoCTaBfeHMM rOCYAapCTBEHHOW ycryrn unum o6 oTkase B NpedocTaBrieHun
rocyfapcTBeHHOW yCryru;

4) Bblgava (HanpaBneHue) 3asfABUTEN0 [JOKYMEHTOB U (unu) uHgopmauun, noaTBepXaaroLLmx
npegocTaBfeHne rocyqapCTBEHHOW YCNyr UK OTKa3 B NPe4oCTaBlEeHNN roCyaapCTBEHHOW YCIYT.

32. TllocnepoBaTenbHOCTb  agMUHUCTPATUBHBLIX — npoueayp  (AencTBun)  nNpuv  NpegocTaBneHumn
rocygapCTBEHHOW Yycrnyrn oTpaxeHa B Onok-cxeme cornacHo npunoxeHnto N 3 K agMUHUCTpATUBHOMY
pernaMmeHTy.

32-1. 3agaBuTento obecneymBaeTCd BO3MOXHOCTb MOMYYEHUS MWHGOPMaUUM O XOA4e MNpPedoCTaBreHUs
rocygapcTBEHHOW yCryru.

Mpu npepocTaBneHnn rocygapcTBEHHOW YCIyru B 3reKTPOHHOW dhopme 3asBUTESI0 HanpasnseTcs:

1) yBedoOMIlEHMEe O TMpuemMe U perucTpauum 3anpoca W MHbIX OOKYMEHTOB, HEOoGXoAMMbIX Ans
npeaocTaBneHns rocyqapcTBEHHON YCMyru;

2) yBegoMIeHve 0 Havare npoueaypbl NpeaocTaBneHns rocyaapcTBeHHON YCnyru;



3) yBegomrieHne 06 OKOHYaHUM NpeaocTaBneHus rocyaapCcTBEHHONM YCnyrM NMbo MOTMBUMPOBAHHOM OTKase B
npveme 3anpoca 1 UHbIX JOKYMEHTOB, HEOOX0AUMbIX AN NpeAoCTaBMeHnsl rocyaAapCTBEHHONM YCNyru;

4) yBedoMneHVe O pesynbTaTax pPacCMOTPEHUS [OOKYMEHTOB, HeOOXOAuMbIX And npeaocTaBneHns
rocyqapCTBEHHON yCryru;

5) yBegomneHue o BO3MOXHOCTM MONYyYUTb pe3ynbTaT MpeaocTaBrieHMs rocyaapCTBEHHOW ycryru nmbo
MOTVBMPOBAHHbIA 0TKa3 B NpeJoCTaBeHNN rocyAapCTBEHHOW YCIyru;

6) yBe4OMIEHME O MOTMBMPOBAHHOM OTKa3€e B NPeAOCTaBIEHNN roCy4apCTBEHHOW YCIyrn.
(n. 32-1 BBegeH npukasom [enaptameHTa no Bonpocam cembn n aeten Tomckon obnacty ot 08.02.2019 N 106-n)

Mpuem n perncrTpauust AOKYMEHTOB

33. OcHoBaHMeM ans Havana npeaocTaBneHUs rocyAapCTBEHHON yCrnyrn ABNSETCS NOCTynreHne 3asaBneHns
Ha npegocTaBreHMe rocygapCTBEHHOW YCMyrn WM [OKYMEHTOB, yKasaHHbIX B NyHkTe 11 agMWHMCTPaTUBHOIO
pernameHTa, B opraH MECTHOro camoyrnpasrieHuns, NpeaoCTaBNAoLWNA roCy4apCTBEHHYIO YCNyTY.

34. [OOmKHOCTHBIM NULOM, OTBETCTBEHHbIM 3a BbIMOMIHEHME aAMUHUCTPATUBHOM MNpoLeaypbl, SBMsSieTcs
crneumnanucT opraHa MeCTHOIO caMoyrnpaBreHusl, NPeaoCTaBNAOLIEr0 rocyqapCTBEHHYO YCIyry.

35. Cneumanuct opraHa MecTHOrO caMoynpaBrieHusl, NPeaoCTaBNAOLEro rocyAapCTBEHHY ycnyry, npu
HanpaBrneHWM [OOKYMEHTOB MOCPeACTBOM MOYTOBOrO OTMNPAaBMEHUs BCKPbIBAET MOCTYMMBLLEE MOYTOBOE
OoTnpaBneHne, PerucTpupyeTt MocTymnneHne MNpeacTaBeHHbIX OOKYMEHTOB B COOTBETCTBUM C YCTaHOBMEHHbIMU
npaBunaMv OenonpoM3BOACTBA OpraHa MECTHOrO camoyrpasfieHus, NpeaoCTaBMAOLWEro rocyaapCTBeHHYIo

yenyry;

B TeueHne paboyero gHs, B KOTOPOM Npoucxoduna perncrpaums AOKyMEHTOB, MOCTYMMBLUMX NOCPEACTBOM
MOYTOBOrO OTNPaBMeHus, CneumnanucT opraHa MecTHOro caMmoynpaBreHnsi, NPeaoCTaBNALWEro rocyaapCTBEHHYIO
ycnyry, yBegomMnsietr O npveme u perncrpauum JOKYMEHTOB 3asiBUTENs OAHUM K3 Criegylolmx crnocobos: no
TeneoHy, aNeKTPoHHOW noyte NnMbo NocpeacTBOM PaKCUMUIBHON CBA3M (B CryYae yKasaHWsi AaHHbIX KOHTaKTOB
B 3asBIEHUN).

36. [lpu npegoctaBneHMn [OOKYMEHTOB MocpeacTBOM EAmHOro noprtana rocygapCTBEHHbIX U
MyHULUMMNanbHbIX  ycnyr (dyHKUWMA) OCHOBaHMEM Afs Havana aaMUHUCTPaTMBHOMO AEeNCTBUS SBMsieTCs
HanpaBneHve 3asBUTeneM B 3NIEKTPOHHOM BMAE AOKYMEHTOB MyTem 3anofHeHWs hopMbl 3asBNEeHNUs U 3arpysku
AOKYMEHTOB, yKa3aHHbIX B MyHKTe 11 aAMUHUCTpPaTMBHOIO pernameHTa.

(B pea. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geten Tomckon obnactu ot 10.05.2017 N 169-n)

MpyeMm wn perncTpaumio [OKYMEHTOB, MOAaHHbIX B 3MEKTPOHHOW dopme C ucnonb3osaHnem EpauHoro
noptana rocygapcTBeHHbIX U MyHUUMNAnbHbIX YCnyr (yHKUWR), OcyLlecTBNAeT cneuynanuct opraHa MeCcTHOro
caMoynpaBreHus, NpegoCTaBMAOLLErO roCyAapCTBEHHYIO YCnyry, B TedeHne 1 paboyero gHs.

(B peq. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geTen Tomckorn obnactu ot 10.05.2017 N 169-n)
Cneumanuct opraHa MeCcTHOro caMoyrnpaBneHus, NpeoCTaBnsAoLWLEro rocyaapCTBEHHYIO YCryry:
pacnevaTtbiBaeT NPUHATBIE B ANIEKTPOHHON (hOpMe AOKYMEHTbI;
perncTpupyeT OOKYMEHTbl, CTaBUT Yy4EeTHbIN HOMEP Ha NO4aHHOM 3asiBreHuu;

B TeyeHne 1 paboyero gHs, B KOTOPOM MpoOUCXOAuna peructpaums JOKYMEHTOB, YBeAOMMSET O npueme u
permctpaumMm OOKYMEHTOB 3asBWUTENs OAHUM W3 Criegylolmx cnocoboB: Mo TenedoHy, 3MEeKTPOHHOM nouTe,
nocpeacTsoM hakCUMUINBHOMN CBA3MN.

37. MakcumanbHbI CPOK BbINOIHEHUSA afMUHUCTPATUBHOM Npouenypbl coctaenseT 1 paboynin aeHb.

38. Pe3ynbTaTtoM agMMHUCTPATUBHOWM Npoueaypbl SIBASETCs NpUeM U pernctpaums LOKYMEHTOB 3asiBUTENS
crneumanucToM opraHa MECTHOTO CamMOynpaBneHUsi, NPEAOCTaBNSAOLWErO roCyAapCTBEHHYIO YCHyTY.

PaccmoTpeHne gokymeHToB. ®OpMUPOBaHME U HanpaBreHue



MeXBeOOMCTBEHHbIX 3anpoCOoB B OpraHbl, ydacTteyouimne

B NPeAOoCTaBMeHUN rocyaapcTBeHHOM yenyru. MonyyeHne oTBeToB

39. OcHoBaHMeM Onsi Havyana aﬂMMHVICTpaTVIBHOVI npouenypbl ABNAETCA NOCTyniieHne cneunanncTty opraHa
MEeCTHOro camoynpaslieHndA, NpenocTaBiAroLWero rocygapCTtBeHHy0 ycnyry, 3adBieHUA C NpuUnoXXeHHbIMU K HEeEMY
OOKyMEeHTaMu.

40. CneumanucTt opraHa MECTHOTO CaMOYMNpaBfieHUsl, NPEedOCTaBMsIOWEro roCyaapCTBEHHYIO YCyry,
paccMmaTpuBaeT OOKYMEHTbI 3asiBUTENen U npoBepsieT UX Ha npeameT MOSIHOThI U AOCTOBEPHOCTU CoAepKallmxcs
B HMX CBEAEHWil, MpOBEepsieT COOTBETCTBUE 3asiBUTENEW KPUTEepusiIM, YCTAHOBMEHHbIM MyHKTOM 3
aAMMWHUCTPATMBHOIO pernaMeHTa, B TedyeHve 2 paboumx aHen.

B cny4yae OoTCyTCTBUA OCHOBaHUN angd NPUHATUA peLleHnA 00 oTkase B npenoctaBlieHnn rocyp,apCTBeHHon
ycnyrn, YyKasaHHbIX B MNYHKTE 19 agMUHUCTPATUBHOIO pernamMeHTta, cneuuannuct opraHa MeCTHOro
camoynpaslieHua, npegocrasnAaAlowlero rocygapCrBeHHYO  ycrnyry, TroToBUT 3anpoC O npenocrtaBiieHun
OOKYMEHTOB, YKa3aHHbIX B NMYHKTE 15 aAMUHUCTPATUBHOIO pernamMmeHTa.

Cpok HarnpaBneHus 3anpoca, B TOM 4YUCIle B 3NIEKTPOHHOM BuAE, OCYLLECTBNSAETCS B TedeHne 2 paboumx
JHen.

CpOK OTBETa Ha 3anpoc coctaBndaeT 5 gHen ot gatbl nojstiyd4eHuna 3anpoca.

I'Ipvl nony4yeHnMmn oTBeTa Ha 3anpoc cneuumanncTt opraHa MeCTHOro camoynpaBleHus an06u.|,aeT ero K
OOKyMEeHTaM 3aaBUTENEN.

Ons  panbHedlwero XpaHeHust [JOKYMEHTOB CrMeuuanucT opraHa MECTHOro  camMoymnpaBrieHus,
NpenoCTaBnsoLLEero rocyfapCTBEHHYIO YCIyry, OCyLLecTBNAeT OPMUPOBaHWE YYETHOTO Aena 3asBuTenen.

[[OTOBMT NPOEKT peLLeHns O NpeaoCcTaBNeHnn rocyaapcTBEHHOW ycnyrn nnbo o6 oTkase B npedocTaBneHum
rocyaapCTBEHHOM YCryru.

Ob6ecneunBaeT nNpoBedeHNe KOHTPOSA NpPaBOMEPHOCTM MPeaoCTaBIIEHNS rOCYyAapCTBEHHOW ycnyrn nnbo
OTKasa B MPeAOCTaBNEHUN FOCYQAPCTBEHHOM YCMYrM U BU3MPOBAHUE MPOEKTOB COOTBETCTBYHOLLEIO PELleHUs y
PYKOBOAUTENS CTPYKTYPHOrO OpraHa MECTHOrO camoynpaBreHus], NpeaoCTaBaoWEero rocyAapCTBEHHYO YCyry.

Cpok MoAroTOBKM MPOEKTa PeLUeHUs U ero BU3MPOBaHWE Y PYKOBOAWUTENSI CTPYKTYPHOro opraHa MeCTHOro
camoynpaBrneHusl, NpeoCTaBNAOLLEro rocyfapCTBEHHYIO YCNyry, cocTaBnsieT 3 paboumx aHs.

41. MakcumarnbHbIV CPOK NpedoCcTaBneHnss aqMUHUCTPATUBHOW NPoLEefypbl cocTaBnseT 12 pabovmx gHeN.

42. VicknoyeH. - lNMpuka3 [enaptameHTa no Bonpocam cembu U geten Tomckon obnactu ot 22.09.2015 N
303-n.

MpuHATME pelueHns 0 NpeaoCTaBNeHUN rOCYAapCTBEHHOM YCNyrn
nnbo o6 oTkase B NpefoCTaBMNEHUN rocyJapCTBEHHOM YCIyru
43. OcHoBaHWeM Ansi Hayana aAMUHUCTPaTMBHOW npouedypbl SIBMSIETCS MOCTYNNEHWe y4YeTHOro aena
3asBUTENEN U NPOEKTa COOTBETCTBYIOLLENO PELLEHNS.

44. [OMKHOCTHLIM IMLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMWHUCTPATUBHOM Mpoueaypbl, SBNAETCs
PYKOBOAMTESb OpraHa MecTHOro caMoyrnpasieHus, NPeAoCTaBSIOLLIEro roCyAaPCTBEHHYIO YCIyry.

45. PykoBoguTemnb OpraHa MECTHOrO CamoynpaBreHusl, MpegoCTaBriSoWero rocydapCTBEHHYHO YChyry,
NPMHUMAET pelleHMe O MNPeLOCTaBMEHUN TOCYyAapCTBEHHOW ycnyrn (06 oOTkase B NpedocTaBeHUM
rocyaapCTBEHHOW yCnyru).

46. PesynbTaToM agMUHUCTPaATUBHOM Npoueaypbl ABnseTcs:

1) peLueHVie 0 NpefoCTaBIeHUN rOCYAapCTBEHHOW YCIyry;



2) pelueHne 06 oTkase B NpegocTaBrieHnn rocyfapCTBEHHON YCyru.

47. MakcumarnbHbI CPOK BbIMONTHEHUS aAMUHUCTPATMBHON NpoLeaypbl cocTaBnsaeT 14 pabounx gHEN.

Bblgaya (HanpaBneHve) 3asgBUTENIO JOKYMEHTOB U (UIK)
WHdopMaLMK, NOATBEPXKAAOLLNX NPeoCTaBNeHEe rocyaapCTBEHHON

YCIyri UNn 0TKa3 B NpeaoCTaBeHNM FOCYAapCTBEHHOW YCIyru

48. OcHoBaHMem Ans Havana aD,MMHVICTpaTVIBHOVI npouenypbl ABIAETCA NOCTynJieHne y4eTHOro gena
3adaBuUTENA N COOTBETCTBYHOLLEIO peLlueHNA.

49. [OMmKHOCTHBIM JIMLUOM, OTBETCTBEHHbIM 3a BbIMONHEHWE aAMWHUCTPATUBHOM Mpoueaypbl, SBMSETCs
crneumanucT opraHa MecTHOro caMoyrnpaBneHus, NPeaoCTaBNALLIEro rocyaapCTBEHHYIO YCNyry.

50. CneuuanucT opraHa MECTHOrO CaMOynpaBneHus, NpPefOCTaBMSIOLEro rocyAapCTBEHHYIO YCnyry,
peLleHne o NpeAoCTaBleHNn rocyaapCTBeHHOW ycnyru (06 oTkase B NpeAoCcTaBleHnn rocyaapCTBEHHOW YCIyri):

- BblAaeT JINYHO 3aABUTESTIO Ha 6yMa)KHOM HOocuUTene,
- HanpaBndeT 3adaBUTEeNio Ha 6yMa)KHOM HOCUTene No4YTOoBbIM OTNpaBlieHneM.

dopma M cnocob nomnyyeHus AOKyMeHTa U (Mnu) uHdopMauuu, noaTBepXaalroller npegocTaBrieHune
rocygapCTBeHHOW ycnyrn (oTka3 B MPedoCTaBfeHUU FOCYSapCTBEHHOM YCMNyru), yKasbiBalOTCA 3asiBUTENEM B
3asiBNEeHNN, €CNN NHOE He YCTaHOBIEHO 3akoHoaaTenbCcTBOM Poccuiickon ®epepauuu.

51. MakcmanbHbI CPOK BbINONHEHUS aAMUHUCTPATUBHON Npoueaypbl coctaBnseT 3 pabounx gHs.

52. PesynbtatoM agMMHWACTPATUBHOW Mpoueaypbl  sBAsSeTcs  MHGopMupoBaHvue 3asBuTens o
npegoctaBneHnn (oTkase B MpedoCcTaBneHuM) TrOoCydapCTBEHHOW yCcrnyrM UM Bblgada  (HanpasneHue)
COOTBETCTBYIOLLErO NPaBOBOro akTa.

4. POPMbl KOHTPOJTA 3A NCMONHEHWMEM

AOMUHUCTPATMBHOIO PEIMMAMEHTA

53. TekyLmin KOHTPOIb COBNOAEHNS NocneaoBaTeNbHOCTY AeNCTBUIA, onpedeneHHbIX aAMUHUCTPATUBHBIMU
npoueaypaMu no npenocTaBrneHnto rocyaapcTBEHHOMN YCryri, OCyLLEeCTBSAETCA pyKOBOAUTENEM OpraHa MecTHOro
camoynpaBfieHusi, NpeaoCTaBMsOWEro rocygapCTBEHHYO YCMyry, U ero 3amMecTuTensiMu, OTBETCTBEHHbIMW 3a
opraHusaumio paboTbl N0 NPeAOCTaBNEHUNIO FOCYAapPCTBEHHOW YCyrn.

TeKyLniA KOHTPOSb OCYLLECTBISETCA MyTEM MPOBEPOK COOMNOAEHMS W UCMOSIHEHUSA crneumanucTamu
NOMNOXEHN aAMUHUCTPATMBHOIO perflamMeHTa, MHbIX HOPMATUBHbLIX NMPaBOBbIX akToB Poccuiickon deapepaumm um
Tomckon obnacTu.

54. TocnenylowWwmMn KOHTPOMb, BKMYawwuin B cebs KOHTPOMb MOMHOTbI M KayecTBa MNpefoCTaBreHns
rocyfapCTBEHHOW YCMyrW, HanpasfeHHbI Ha BbISBMNEHWE W YCTpaHeHWe HapyleHun npasB rpaxaaH,
OCyLLeCTBNAETCH NyTeM NPOBEAEHUS NIAHOBLIX NPOBEPOK cneunanuctamu [lenaptameHTa.

Mpu npoBedeHny NPOBEPKM MOryT paccMaTpuMBaTbCs BCE BOMPOCHI, CBHA3aHHble C MNpeaoCTaBrieHVEM
rocyqapCTBEHHOW YCnyru, wnu OTAenbHble BOMPOCHI (TemMaTudeckue npoBepku). Bug npoBepkum u cpok ee
npoeegeHna yctaHaBnMBalOTCA MpaBOBbIM aKTOM ,El,enapTalvleHTa C y4eTOM NepuognyHOCTU NPOBEPOK KaXaoro
MyHULMNansHoOro obpa3oBaHns He MeHee 1 pasa B roa.

55. BHennaHoBble NPOBEPKU MNPOBOAATCA B CBSA3NM C KOHKPETHbIM oOpalleHueM 3asButenss Mu
OCYLLEeCTBMATCH crneumanuctamm [lenaptaMeHTa B COOTBETCTBMM C akToM [lenapTamMeHTa Ansi pacCMOTpeHust
npeameTta obpalleHus.



56. OcHoBaHMEM [ONs MpOBeAEeHUss MpPOBEPKU ABMsSieTcs MpaBoBoi akT [enaptameHta. PesynbTtathbl
NpoBepkn 0hopMIISIOTCA B BUAe akta U (Unu) nNpeanucaHusi, B KOTOPO OTMEYaloTCsl BbiSIBYIEHHbIE HapYLLUEHWs U1
NpeanoxeHus (pekoMeHZaumm) no Ux yCTpaHeHuIo.

57. To pesynbTatam NpoOBeAEeHHbIX MPOBEPOK B Criyyae BbISIBNEHUS HapyleHWn npaB 3asBuTenen
OCYLLECTBMSETCS MPUBIEYEHNE BUHOBHBIX MWL, K OTBETCTBEHHOCTW COrmacHo 3akoHogaTtenbcTBy Poccuiickon
depgepaumm.

5. 0OCYOEBHbLIN (BHECYOEBHbIV) MOPALOK OBXANOBAHUA PELLEHUA
" DENCTBWIN (BE3SLENCTBWSA) OPTAHA, MPELOCTABIAIOLWEFO
FOCYOAPCTBEHHYIO YCNYTY, A TAKXE OOMKHOCTHbIX JNL,
FOCYAOAPCTBEHHbBIX MTPAXOAHCKUX CNYXALWKMX

58. 3agBuTenu mMMelT NpaBo Ha obxanoBaHWe pelleHun, OencTBun (6e3nencTBus), OCyLLEeCTBIISEeMbIX
(MpuHMMaeMbIX) B xode NpefoCTaBfeHUs rocygapCTBEHHOW ycnyrv, B AocyAeOHOM nopsigke, yCTaHOBIIEHHOM
depepanbHbiM 3akoHoM oT 27.07.2010 N 210-®3 "O6 opraHusaumMmM NpeaoCcTaBrieHUst FOCYAapCTBEHHbIX W
MYHUUMNAanbHbIX yenyr".

Mpunoxexue 1

K aAMUHUCTPATMBHOMY pernameHTy

npefocTaBrneHus rocygapctBeHHon yenyrm "MpuHATHe pewweHus
O BO3MOXHOCTW pa3feribHOro NPoXMBaHUS noneyntens

C NofoneYHbIM", MpeaocTaBnAeMon opraHaMmm MeCTHOrO
camoynpasneHns Npu OCyLLEeCTBEHUN NepeaaHHbIX

MM rocygapCTBEHHbIX MONTHOMOYMI

CnMcoK N3MeHSILWNX JOKYMEHTOB
(B pea. npvkasa [lenapTameHTa no Bornpocam cembu 1 geter ToMckon obnactu
ot 22.09.2015 N 303-n)

CBemeHMs O BasgBUTEJIE: PykoBomuTesn OpTraHa MEeCTHOI'O

CcaMoyIlipaBJiIeHMdA, IIpenocTaBJIdmero

bavmnmsa, ¥MMsa, OTUECTBO (IpM HaJWUUUMK) TOCYHOAapPCTBEHHYID YCJIyITy
I'paxmaHcTBO:
JIOKYMEHT, YyINOCTOBEPSAOLMM JIMUHOCTH (©.1.0. (mopm HaIn4dmMm)

IOOJDKHOCTHOTI'O JIMILA)

(B nmoxymeHTAa)

(cepusa, Howmep)

(kemM, KOT'Ia BHIOAH)

Appec MecTa XUTeJbLCTBAa




(c ykaszsaHmMeM IIOUTOBOI'O MHIEKCA)

TEeJl.

9JI. IIoUTa

SAABJIEHNE

O BO3MOXHOCTUM PA3OEJIBHOIT'O IIPOXMBAHMA IIONeYUTeJId C NOOOIIEYHEIM

(baMmnva, uMsa, OTUECTBO (OPM HaAJIUUMM) )

OPOXMBAKWMY (ag) O alpecy:

(MoUYTOBHM MHIOEKC, HAaKMMEHOBAHMEe perMoHa, paMoHa, Iopola, MHOI'O HACEJIEHHOTO
OyHKTa, YJMLBE, HOMepa IOoMa, KOoplyca, KBapTUPEH)
pomy paspeunTh pas3nelibHOe I[POXMBAHME C MOUM HEeCOBEPUEHHOJIE THUM

IIOOOIIEYHEIM

(baMmnvsa, uMa, OTUECTBO (OPM HaJlMuMM) , JaTa POXIEHMS)
B COOTBETCTBMM C . 2 craTbu 36 I'paxZaHCKOI'O KoIekca Poccurickol denepaluuu,

TakK KaK OH HOCTMP(ﬂa) BO3pacTa mecTHagluaTn JeT n B CBA3U c TeM, qyTOo:

(yxkazsaTph OPUUMHY HEeOOXOIMMOCTM Pa3NeJIbHOT'O INPOXMBaHMA M OOOCHOBATHL, YTO BTO
He OTpasuTcsa HebOJIaronpMATHO Ha BOCHUTAHUU U

3alMTe IPaB M MHTEPECOBR [NONOINEYUHOTIO)

(pamMmnvsa, uMa, OTUECTBO (IpM HaJIMUMM) )
cBobOOHO, CBOEV BOJIEM U B CBOEM MHTepece Ial coIJlacue YIOJHOMOUYEeHHEM

JOJIXHOCTHEIM JIMILIaM ’




HaVMeHOBaHMe OpIr'aHa MEeCTHOI'O caMoylipaBJIEHUHAg,

OPenoCTaBJSOIETO TOCYOAPCTBEHHYK YCIYyTY

PaCIIOJIOXEHHOT'O IIO alpecy: ’

Ha obpaborky (wboe mercTBMe @ (oHoepaluMo) UK COBOKYIIHOCTb OeICTBUN
onepaumyt) , CoOBepllaeMblX C MCIIOJIb30BaHMEM CpelCTB aBToOMaTM3aLUMM WK 0e3

VICIIOJIE30OBaHMA TaKMX CpencTB C IIepPCOHAaJIbHEMU JaHHBIMM, BKJIIO4Yad C60p, 3almnceo,

CUCTEeMaTH3alLnin, HAKOIJIEHMEe, XpaHeHue, yTouHeHue (ODHOBJIEHME, W3MEeHeHMe),
V3BJIEUEHUE, MCIOJIb30BaHMe, Iepenauvy (pacnpocTpaHeHure, npenocTaBjieHue,
nocryr), ofesnuumBaHMe, OJOKMpOBAHME, yIaJleHMe, YHUUTOXEHME) CJeOyolmx

IIePCOHAJIBHEIX IOaHHEBEIX :

-  bammnus, M, OTUECTBO (mpn  HaauuumM) , mata ¥ MeCTO pPOXIeHUH,
TPaXIOAaHCTRBO;
- CTelleHb pPOnCTBa, bammnmy, MMeEHa, oTyecTBa (npn  HaauuumM) , OaThel

pPOXIOeHrsa OJM3KMX POICTBEHHUKOBR (Ccymnpyra (cynpyru);

- MecTa POXIeHus ¥ JoMallHMe ampeca OJM3KUX POICTBEHHMKOB (cylpyra
(cynpyrm) ;

- ampec permcTpauuy 1 QaKTUUECKOT'O NPOXMUBAHUSI;

- DaTa permcrpaumm 10 MeCTy XUTEJIBECTBa;

- HnacnopT TrpaxiaHMHa Poccurmckom denmepaumm (cepus, HOMep, KeM M KOI'Za
BEIIAH) ;

- [acHnopT, YOOCTOBEPAKWMN JIMUYHOCTHL I'paxdaHMHa Poccurickoym demepaumm 3a
npeznenaMu Poccuiickon demepaumm (cepms, HOMep, KeM M KoI'Ia BHIAH) ;

- HOMep TejyedoHa.

BelleykasaHHEIE I[IepCOHaJIbHBIE HOaHHEE NPEeIOoCTaBbJiAln g o0paboTkM B LeJax
obecrnedyeHuda COOJIIOEeHsA B OTHOUWIEHMM MeHHd 3aKOHOIATeJbCTBAa Poccumckomn
denepauumu B cdepe OTHOWEHMM, CBSA3AHHBIX C [NPeloCTaBJIEHMEM TI'OCyIapCTBEHHOMU
YCIIyIm "HpMHF['I‘Me pemeHmMa O BO3SMOXHOCTU PasmoeJIbHOT'O IPOXMBAHMA IIOoIIedmuTeJid C
momorneyHsM" OeVCTBYKIMM 3aKOHOOATEJIECTBOM.

4 oB3HakKOMJIEH (@), UYTO:

1) corslacue Ha 0b0OpaboTKy IePCOHAJIbBHEX IOaHHEX OEeWCTBYyeT C InaTH
NOONMCaHMag HaCToAWeI'o COoIJlacMsa M OO HAaTH [IOOauM NMCBMEHHOT'O 3afaBJIEHUA B
IPOM3BOJILHOM GopMe OO OTSBEHBE HACTOAULEI'O COIJIacHus;

2) IIepCoOHaJIbHbBIE IIaHHEBEIE, InpengocTraBJjideMble B OTHOUWEHMM TpeTbMX JINi, 6ynyT



O@pa@aTHBaTbCH TOJIBKO B uejidax OCylmeCTBIJIEHNA n BEIITIOJIHEHM A BO3JIOXEHHEBIX

3aKOHOIATEJILECTBOM Poccumickoy denepaluum IIOJIHOMOUUM u o0DAB3aHHOCTEM Ha

HaVMeHOBaHMe OpI'aHa MEeCTHOI'O CaMOyIlpaBJIEHMA, IIpenocTaBJIdleIo

TOCYINAapPCTBEHHYID YCIYTY

IaTa Hauajsla oOpaboTKM NEePCOHAJIBHEIX INAHHBIX :

(umciio, Mecsl, ITom)

(mommmce) (baMmnva, uMsa, OTUECTBO (OPM HaJIUUMM) )

Pacnucka-yepenoMyieHMEe O InprueMe M perncrpalunyr 3adBJIEHUA.

BasaBJieHMKE
C TPWMJIOXEeHMEM IOOKYMEHTOB Ha JqmucrTax npmHAaTto " " 20 T.
CneumanmcT .
JaTa Moonucse
MpunoxeHune 2
K aOMUHUCTPATUBHOMY pernamMmeHTy
npegocTaBneHus rocygapctseHHon yenyru "MpuHaTne pelleHus
O BO3MOXHOCTU pa3fesibHOro npoxmBaHua none4vntensa
C I'IO,CI,OI'Ie‘-IHbIM", I'Ipe}J,OCTaBﬂFIeMOVI opraHamMmun MecTHOro
camoynpasneHus Npu oCyLLeCTBIIeHUN NnepeaaHHbIX
UM rocyaapCTBEHHbIX MOIHOMOYUN
Cnncok M3MEHSILWNX JOKYMEHTOB
(B pea. npvkasa [lenaptTameHTa no Bonpocam cembu 1 geten Tomckon obnactu
ot 22.09.2015 N 303-n)
CBeIeHMs O BasBUTeJIE: PyKOBOONTEJIO opTraHa MEeCTHOT'O
camMoOynpaBJIeHNMS, [IPenOoCTaBJIAnIETO
bamMmnma, MMsa, OTUECTBO (MIPM HAJIMUUM) TOCYNApPCTBEHHYD YCIyTy
I'paxnmancTBO:

JIOKYMEHT, YyINOCTOBEPSAOUIMM JIMUHOCTH (®.M.0. (npm HaJIUUUM)



IOOJDKHOCTHOT'O JIMIlA)

(B moxymMeHTa)

(cepusa, HoOMEDP)

(keM, KOT'Ia BHIOAH)

Apec MecTa XUTeJILCTBa

(c ykaszsaHMeM IIOUTOBOI'O MHIEKCA)

TEeJl.

3JI. IIo4dTa

SAABJIEHUE

(pamMmnmsa, uMa, OTUECTBO (IpM HaJIMUMM) )

OpoxmuBamommMy (ag) OO ampecy:

(MoOYTOBHM MHIOEKC, HAaMMEHOBAaHMEe perMoHa, paKoHa, I'opola, MHOI'O HACEJIEHHOTO
NyHKTa, YyJMLE, HOMepa OoMa, KOopHnyca, KBapTMPHI)

[Ipouy pal3pellMTh pa3heJibHOEe INPOXMBAHME C MOMM I[IOINeUYUTeJIEM

bavmnmsa, ¥MMsS, OTUECTBO (IpM HaJMUUM) [IONEeUYUTeJis)
B COOTBETCTBMM C II. 2 cTaTbu 36 I'paxIaHCKOI'O koIekca Poccuiickon demepaumu,

TaK KakK 4 HOCTMP(H&) BO3pacCcTa mecTHanOuaTuM JieT M B CBA3M C TeM, YTO

(yKaBaTb IIPUYMHY HeOoDOXOOMMOCTU Pa3meJIbHOT'O IPOXMBAHMA U OGOCHOBaTb, 4TO 3TO
He OTpasnuTCHA He@ﬂaPOHpMHTHO Ha BOCIIMTAaHUM U

3amumTe IrpaB M MHTEPEeCOB IIOOOIEUHOTO)



(baMmnva, mMsa, OTUECTBO (OPM HaJIUUMM) )
cBoBOOIHO, CBOEM BOJIEM M B CBOEM MHTEepece Jal CcoIJlacue YIIOJIHOMOYUEHHEM

JOJIXHOCTHEIM JIMILIaM y

HaVMeHOBaHIMe OpIl'aHa MEeCTHOI'O caMoylipaBJIEeHUHd,

npenocrapjidmero I'OCYHapCTBEHHYI YCIyI'y

PaCIIOJIOXEHHOT'O IO alpecy: )’

Ha obpaboTkKy (moboe memcTBUE (onepauuio) MM COBOKYIIHOCTB OeMCTBUM
(onepaumii) , COBepllaeMbIXx C MCIIOJIb30BaHMEM CPEeONCTB aBToMaTulauumu muiam 06es3

MCIIOJIbE30OBaAHMA TaKMX CpeldcTB C IIePCOHAJIBHEIMM HOaHHBEIMM, BKJIIOUAAd CGOp, 3arnmncse,

cucTeMaTusalnuio, HaAKOIlJIeHUEe, XpaHeHre, yTOUHEeHue (oBbHOBIJIEHME, WU3MeHeHue),
M3BJIeUEeHNE, MCIIOJIb30BaHMe, Iepelnady (pacnpocTpaHeHue, NOpPenoCTaBJIeHUE,
mocrtyn), obesznamumpaHue, OJOKMPOBaAHME, yIaJjleHMe, YHUYUTOXEHUE) cIenynmmx

IIEePCOHAJIBHBIX IOaHHBIX :

-  davmwmnmua, wMsa, OTYECTBO (NpPpM HaJIMUMM), HaTa UM MeCTO pPOXIeHMUd,
TPaxIaHCTBO;
- CcTemneHb poxcTea, obamMmimm, wMMeHa, OTUYeCcTBa (OpM HaJIUMuMM), OATH

poOXIOeHrsa OJM3KMX POICTBEHHMKORBR (Ccymnpyra (cynpyru);

- MecTa PpOXIeHHusa M JoMallHMe ajpeca OJM3KUMX POICTBEHHMKOB (CcyHnpyra
(cynpyru) ;

- azjpec permcrTpauMy ¥ QakKTUUECKOT'O MNPOXMBAHUA;

- HaTa perucTpauum IO MeCTy XUTEeJIbCTBAa;

- IacnopT TIpaxlaHMHa Poccuyckon denepauuu (cepus, HOMep, KeM M KoIza
BRIIAH) ;

- IIacHhnopT, YIOOCTOBepAoUMM JIMUHOCTL I'paxdaHuHa Poccurickoy denmepauum 3a
npeneyavmu Poccurickonm denmepaumm (cepmusa, HOMepP, KeM M KOT'Ja BBIAH) ;

- HOoMep TenedoHa.

BrileykasaHHEIE I[IepCOHAaJIbHBIE HOaHHEE NPEeIOoCTaBJIAn IJjigd o0paboTky B LeJax
obecrnieyeHnd cobJyIoOeHMsa B OTHOWEHMM MEHS 3BaKOHONATEJbCTBA Poccumcxkon
demepauuu B cbepe OTHOWEHMUM, CBSA3aHHHX C IpeloCTaBJIeHMEM IT'OCYHAapPCTBEHHOM
ycnyrmu "llpuHaTHe peleHMsa O BO3MOXHOCTM pPa3OeJIbHOTO IIPOXMBaAHMA [IONEUUTEIS C
MomorneyHeM" NeMCTBYRIMM 33aKOHOIaTeJIbCTBOM.

s O3HaAKOMJIEH (a), YTo:



1) coryacue Ha obpaboTKy [IePCOHAJIbHEIX JaHHBEIX IENCTBYET C »aTH
NOONMCAaHMsa HACTOAWETO COIJlIacus M OO HAaTHE I[I0HayM NUCBMEHHOTO BasBJIEHUS B
NIPOM3BOJIEHOM QopmMe 00 OT3HIBE HACTOAWEI'O COIJlacus;

2) mnepcoHaJibHEIE IaHHEE, I[IpPeloCTaBJISeMbEle B OTHOUEHUM TPpeTbUx Jul, OynyT
obpabaTEBATECA TOJIBKO B LEeJIIX OCYUWEeCTRBJIEHMS I  BHIIOJIHEHMS  BOBJIOXEHHEIX

33aKOHOIATEJIbCTBOM Poccurickom demepaumy I[IOJIHOMOYUMM 1 OOA3aHHOCTEM Ha

HaVMeHOBaHMe OpIr'aHa MeCTHOI'O CaMOyIIpaBJIEHMAd, IIpenoCTaBJIdrmeIo

TOCYIAapCTBEHHY YCIYyTY

IaTa Hadajla OOpabOTKM INePCOHAJIbHEIX HOAaHHEIX:

(umciio, mMmecsdl, IT0I)

(mommnmce) (baMmnva, uMa, OTYUECTBO (OPU HaJIU4UMM) )

Pacnucka-yepenoMyieHMEe O InprueMe M pernMcrpalnyr 3adBJIEHUA.

BasaBJiieHue

C TIPUJIOXEeHMEM IOKYMEHTOB Ha amucrTax npmHato " " 20 T.
CneumanucTtT .
JaTa [Nomnmce

Mpunoxexune 3

K aOMUHUCTPATUBHOMY perfnameHTy

npegocTasneHus rocygapcTseHHon yenyru "MpuHaTne pelleHus
0 BO3MOXHOCTW pasfernbHOro NpoXvBaHUs nonevmTens

C noponeYHbIM", NpefocTaBnseMon opraHamm MecTHoOro
camMoynpasrieHNs Npu OCYLLECTBEHUN NepeaaHHbIX

UM rocy4apCTBEHHbIX MOMTHOMOYUI

BNOK-CXEMA
MPEOOCTABNEHUA FOCYAAPCTBEHHOW YCNYTU "MPUHATUE PELLEHWA O
BO3MOXXHOCTW PA3LOENBHOIO NMPOXMNBAHNA MOMNEYNTENA C NMOJOMNMEYHbIM"



Cnncok N3MeHSIILWNX JOKYMEHTOB
(B pen. npukasa [JenaptameHTa no Bonpocam cembn 1 aeten Tomckon obnactu
ot 10.05.2017 N 169-n)

ObpaleHre 3adgBUTEJIEN

v v v v
] | ] | ] |
JIMYHO | | [TouToMn | | SJIEeKTPOHHOM | |EnMHHﬁ nopTajy I'OCYyIapCTBEHHBIX U
| | | | nouTom | | MYHULIUIIAJBbHEX YCIYyT (QYHKLMI)
I | | I | | I | | I
v v v v

[IlpyeM u permcTpauus OOKYMEHTOB

1 paboummt IeHb

PaccMOTpeHMEe OOKYMEHTOB. QOpPMMPOBAHUE U |

HallpaBJIECHME MEXBEIOMCTBEHHEIX 3allpOCOB B |

OPT'aHEl, YydYacCcTByKIMEe B IIpeoCTaBJIECHUN |

TOCYIAapPCTBEHHOM ycayru. llojyyeHue |

OTBETOB - 12 paboumx OHEU |

[IpMHATHME pelleHrsd O NPenoCTaBJIEHUU |

TOCYHOAapPCTBEHHOM YCJYyI'M MM pelleHus 06 |

OTKas3e B NPEIOCTAaBJIEHMM I'OCYIAPCTBEHHOMU |

YCIyTHu

14 paboumx nHeN |




HanpapjieHmMe pemeHus O NIPeIoCTaBJIEHUN |
TOCYIAPCTBEHHOM yCJayI'M mim o0 OTKase B |
NpenoCcTaBJIeHUM TOCYIAPCTBEHHOW YCJayIM - |

3 paboumux nHA |




